
Lights and Equipment 
(√ 1) Lights are turned OFF when not required. 
 
 (√ 2) Computer monitors are either turned OFF 
or computers are put to SLEEP when not in use. 
 
 (√ 3) Computer peripherals such as printers, 
scanners and other electronic equipment 
are also turned OFF when not in use. 
 

Heating and Air Conditioning 
(√ 4) Windows and curtains are closed at the end 
of the school day. 
 
(√ 5) Space around vents on walls or window sills 
is kept free of obstruction. 
 
(√ 6) Doors to the outside of the building are 
not left open longer than necessary. 
 
(√7) Mechanical equipment and water faucets are 
checked regularly and problems are reported 
promptly. 
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